
Dress Code Policy 

The policy is suitable for an office environment. 

[Company name] requires all its employees, agents and contractors to comply with its Dress Code while at 

work. The Code sets requirements that are appropriate to the business environment and other circumstances in 

which the company operates. Importantly, dress should not create any potential safety hazards, nor should it be 

potentially offensive to others. 

Health and safety requirements 

[Company name] is required by law to remove any foreseeable risk to the health and safety of its employees and 

other attendees at its workplace. Therefore, if it considers that any clothing or jewellery worn by an employee 

could potentially be hazardous or offensive, it will take appropriate action to deal with the matter. Such action 

could include requiring the employee to remove or replace the items of clothing or jewellery and/or to leave the 

workplace.  

Acceptable standards of dress 

The standard for both men and women is what is regarded as standard business office attire. For men, this may 

include either long trousers or tailored shorts. For women, it may include either dresses or slacks. Wearing a tie 

is optional, but may sometimes be required if the employee is visiting a client’s business premises. 

Clothing worn to comply with cultural or religious standards is allowable as long as it does not pose any 

possible hazard to health and safety at work. Further guidance on this point is available from your line manager. 

Some positions will require all employees to wear the company uniform or safety-related types of clothing. 

These requirements must be complied with. 

On “casual dress” days, “smart casual” is the minimum required standard. 

Unacceptable standards of dress 

The following items are unacceptable at the workplace: 

• bare feet, sandals, thongs or sports shoes – however, sports shoes are acceptable on casual dress days 

• jeans, except on casual dress days 

• clothing that contains messages or designs that may be offensive to others, e.g. racist 

• body tattoos that contain messages or designs that may be offensive to others, e.g. racist 

• clothing that could pose a threat to health or safety, such as a long, flowing garment that could become 

caught in machinery 

• jewellery, body piercing and other accessories that could pose a threat to health and safety, such as rings 

that could become caught in machinery 

• other items that your line manager may deem to be unacceptable in particular circumstances. 

Your line manager has the authority to require an employee to remove and/or replace any unacceptable items of 

dress, and may require the employee to leave the workplace.  

Hair 

Hair must be worn in a neat and tidy fashion. For safety reasons, employees with long hair may be asked to tie it 

back in a hair net or similar item. 

Breaches of this policy 

[Company name] may take disciplinary action against any employee who deliberately breaches this policy. 

 


